Choose the correct answer: 


1. To add up numbers in Excel, select the cells you want to add together, then click 
B... from the Home tab. 


a. Chart Design b. Quick Layout c. Format d. AutoSum 
2. In. W you can use different slide background colors. 
a. web browsers b. PowerPoint c. Excel d. Facebook 


3. To make storyboards to help you produce an effective presentation, you can use 


a. PowerPoint b. Excel c. WordPress d. Facebook 
4. You can use Microsoft Word to create occ. 

a. reports b. web pages c. graphs d. a and b 
5. To solve the problem of screen freezes, you can use the ................::00 buttons. 

a. Alt +Tab+ Del b. Alt +Ctrl +Del c. Alt +Ctrl +Tab d. none of them 
6. One of the features of the EKB website is that it .......0.000..... 

a. contains unreliable sources b. contains few sources 

c. is free to use for all Egyptians d. none of the previous 
7. To create a formula, you can write 0... 

a. + b. - - d. * 
8. You can use the oo... cee program to make a film from a selection of image. 

a. Movie Maker b. Excel c. Word d. Google 
eee is the language that will be displayed on a web browser. 

a. MHLT b. HTML c. HLMT d. HMIT 
10. The 10-20-30 rule is used in the 0.0.00... program. 

a. Word b. Excel c. PowerPoint d. Paint 
Me sapeti is an example of synchronous communication . 

a. Paint b. The EKB c. Video chat d. Email 
12. The role model in the Egyptian cartoon is named ............000.... 

a. Pooh b. Bakkar c. Mickey d. Batman 
13. Digital citizenship means you have rights, such as your..........0.:2:000 

a. privacy b. location c. keyboard d. piracy 


14. To solve the problem of screen freezes on Android devices, hold down the power 
button for 30 wo... 


a. hours b. minutes c. seconds d. a and b 
15. A Creative Commons search is a resource to find ..............666664 materials. 
a. copyrightfree b. protected c. digital d. offline 
| a RE are a reference site that allows you to view museums digitally. 
a. Online libraries b. Online meetings 
c. Online museums d. Online maps =| 
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One of your rights as a digital citizen is protection from ......00.0........ 

a. sharing b. piracy c. privacy d.b&c 

see is the software that is used to create websites. 

a. The EKB b. WordPress c. Microsoft Word d. b and c 
To start a collection in Microsoft Edge, you can select..................... 

a. Start New Collection b. New Webpage c. New File d. New Slide 
ee A... graph is an example of how you can classify data drawn in the form 
of a graph. 

a. Word b. Excel c. Debris TrackerD. Paint 

To make text have a more even impact in the PowerPoint program, you can insert 


a. audio b. WordArt c. shapes d. images 
PRETE is an example of specialized search engines. 

a . Excel b. Word c. Bing d. Excel 

E is an example of synchronous communication. 

a. Encyclopedias b. Email c. Live TV show d. b and c 
HTML coding is used to build..................... 

a. web pages b. email c. Excel d. Paint 

Before sharing sources with others, you must be sure that they are oo... 

a. old b. fake c. accurate d. untrusted 
Storyboards allow you to wie 

a. plan your ideas b. make videos c. collect data d. make audio 
Your friend bought sporting clothes from Amazon, which means he used a 
E T site. 

a. non-commercial b. educational c. governmental d. commercial 
Most software programs, like 0... are downloaded from the internet. 

a. MS Office b. Bing c.aandb d. none of them 
In PowerPoint, you can put important text in ou... font to make that text 
stand out. 

a. bold b. normal c. small d. light 

The number of slides in a presentation should not be more than ............... slides. 
a. 10 b. 20 c. 30 d. 40 

We can use specialized search engines, such as.................... 

a. Bing b. Google Chrome c. Firefox d.aandb 

The ability to engage with others online is one of your occ. as a digital 
citizen. 

a. privacy b. rights 

c. security d. responsibilities 
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Microsoft Edge is a/an n... that helps you in browsing and search and 
watch videos. 

a. search engine b. browser c. hashtag d. icon 

The first screen a visitor will see when visiting your site is called the .................066. 
a. menus b. homepage c. icons d. contacts 

The color of the graph can be chosen from the command ...............206+ 

a. Add Chart Element b. Format c. AutoSum d. Quick Layout 
You can use the oe. program to collect numeric information. 

a. Word b. Excel c. Paint d. PowerPoint 
When researching a topic, you can use offline sources, such as «0.0.0.0... 

a. digital articles b . books c. blogs d. the EKB 


The font used in PowerPoint presentation should be no smaller than .................66. 
font size. 


a. 10 b. 20 c. 30 d. 40 
YOU CAN USE ones to enhance text or image in your presentation. 
a. audio b. video c. text d. a and b 


PE E communication is/are useful when you are writing about everyday 
matter to family and you need an immediate response. 


a. Synchronous b. Asynchronous c. Text messages d. Emails 

A web page’s „o.s... breaks up information and allows your audience to see 
what a particular section of your story is about. 

a. heading b. subheading c. main text d. link 
EE is just like your favorite TV show or movie. 

a. The EKB b. An effective presentation 
c. A table d. A text 

It is recommended to use simple fonts, so your message i «0.0.0.0... to read. 
a. easy b. hard c. difficult d.aandb 
You can create your web page using «0.0.0... 

a. website-building program b. MS Word 

c. a and b d. none of them 


You can save the images you create and insert them into your document using 


a . interview b. email c. Paint d. Facebook 
Respecting others’ privacy is one of your „s. as a digital citizen. 

a. piracy b. rights 

c. technology d. responsibilities 


EE is/are real-time communication between people. 
a. Synchronous b. Asynchronous c. Voice message d. Email 
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In the computer binary system, the value (1) means .......00......0. 


a. on b. off c. stop d. skip 

The EKB and ADL websites have a specialized .................... 

a . personal information b. search engine 

c. browser d. none of the previous 

The time of PowerPoint presentation should not be longer than ................... minutes. 
a. 10 b. 20 c30 d. 40 

To run the programs more efficiently, they must be ................... 

a . uploaded b. updated c. deleted d. all of them 
ere provide (s) clear and accurate directions to the required places. 

a. Facebook b. YouTube c. Google Maps d. The EKB 
The Meta information of the sites is placed ~.. each link. 

a. above b. below c. opposite to d. next to 

In online communication, you should be 0.2.0.0... 


a . impolite b. unclear c. helpful d. bully 
If you download a software program, you can find the program in the ...................... 


folder. 


a. Installed b. Favorites c. Pictures d. Downloads 
The binary system uses the value(s) .................... to express the binary numbers 
system. 

a. 0 b. 1 c. a and b d. none of them 
To add titles or labels of a graph, you can choose...............:00008 from Toolbar. 
a. Add Chart Element b. Format 

c. Change Chart Type d. Formula 

E data is crucial to get results and sharing them with others. 

a. Formatting b. Processing c. Deleting d. Removing 

To divide the numbers within the cell in Excel, you can use the ............... sign. 
a. % b. / c. - d; * 

AE E program is used to create tables and graphs. 

a. MS Word b. MS Excel c. MS PowerPoint d. Paint 
A E is used to make a film from a selection of images. 

a. WordArt b. Paint c. Movie Maker d. Bing 

You can use the iiaiai tab in PowerPoint to offer alternatives to the normal 
black-and-white design of your presentation. 

a. Design b. View c. Insert d. Home 

In PowerPoint go to view, then ............0.... to see an overview of your presentation. 
a. Slide Master b. Slide Sorter c. Slide Page d. Slide Show 
The web page heading should have ..................... font size than the rest of the text. 
a. a smaller b. a larger c. a normal d. the same 
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Consider including «0.0.00... image that reflects the main message of your web 
page. 

a. smaller b. larger c. normal d. tiny 
-S communication doesn’t occur in real time and doesn’t require an 
instant response. 

a. Simultaneous b. Synchronous c. Asynchronous d. Real-time 
You must be oe any time you communicate. 


a. patient b. clear c. polite d. all of them 
To send your work to other group members or to your teachers, USE... 
a. Microsoft Word b. Paint c. Email d. Excel 
You can use the “Alt + Ctrl + Del” buttons to solve the problem of screen freezes 
ee ........ devices. 


a. Windows b. Android c. | Phone d. Linux 
paint program is used to oe images. 
a. create b. edit c. delete d. a and b 


W... allows you to read more about the site before clicking on the link. 
a . Online libraries b. Meta information c. ADL d. About Link 


Pare bettas communication is real-time communication between people with an 
instant response. 
a . Synchronous b. Asynchronous c. Negative d. Email 
Software should be ...........0000. regularly to help it works efficiently. 
a . uploaded b. updated c. deleted d. downloaded 
A website's oo... tells you keywords and information about the site and 
what it contains. 
a . EKB b. ADL 
c. ISP d. Meta information 
When sending an email, you can include .................... in your message. 
a . your ideas b. document or image c. a and b d. none of them 
You should exhibit... behavior with others online. 
a . positive b. negative c. VPN d. unkind 
The purpose of non-commercial websites is to... 
a. sell products b. raise awareness c. provide information d. b 
and c 
ae is a web browser that can help you browse, search, stream, and 
more. 

a. Microsoft Editor b. Microsoft Edge 
c. Microsoft Word d. Microsoft Paint 
Using the “Collections” feature in Microsoft Edge, you can add ...............645 
a. videos b. images c. text d. all the previous 
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The websites can be divided into ..................... websites. 

a. commercial b. non-commercial 

c. all the previous d. none of the previous 

You can add ou... using the “Collections” feature in Microsoft Edge. 

a . webpage b. links 

c. notes d. all the previous 

To add content in Microsoft Edge you can select x... 

a. Start New Collection b. Add Current Page 

c. Ignore d. none of the previous 

The oi feature in Microsoft Edge organizes research in one place and 
multiple devices. 

a. Search b. Collections c. Chat d. Editor 
E is used to make suggestions to correct errors in writing. 

a. Microsoft Edge b. Microsoft Windows 

c. Microsoft Editor d. Microsoft Excel 

One of the objectives of corporate social responsibility is to 0.0.0.0... 

a. hack sites b. solve environmental issues 

c. view social problems without solutions d. none of the previous 
Alexandria Digital Library and Egyptian Knowledge Bank are ........0......05 libraries. 
a . online b. untrusted c. trusted d. a and c 

You can use .............gm to avoid scrolling and spending too much time looking for 
information. 

a. URL b. Menus c. Contacts d. About 
Websites can use information about the sites you visit to show ...........00-- about 
your interests. 

a . reviews b. advertisements c. information d. rival business 
eee are educational resources that provide Egyptian Knowledge Bank. 
a. Encyclopedias b. Books 

c. Dictionaries d. All of the previous 

When you start creating your website, you can choose «0.0.0.0... 

a. a preloaded template b. a blank template 

c. a and b d. none of the previous 

One of the ways to respect online sources is to 0.0... them. 

a . ignore b. credit c. download d. hack 

To turn your device off, hold down the ........0...000. button. 

a. power b. Esc c. Enter d. Space 

If you don’t use official stores, only download software from ..............0 sources. 
a. reliable b. unreliable c. updated d. all of them 


a 
w 
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94. We can use specialized search engines, such OS..........0..:.00 


a. Bing b. Google Chrome c. a and b d. email 
95. Instant chat rooms are an example of ..................... communication. 

a. synchronous b. real-time c. asynchronous d. a and b 
96. In PowerPoint program, you can add uu... to the slide. 

a. sound b. shapes c. video d. all of them 
OJ apm o. program is used to make slideshows. 

a. MS Word b. MS Excel c. MS PowerPoint d. Paint 
G. ilsiose is a chart that shows a sequence of content that forms a plan or outline 

of your presentation. 

a. Slideshow b. Storyboards c. Graphs d. WordArt 
99. In MS Excel, you can choose the layout of graph/ chart from 0.0... 

a. Change Chart Type b. Quick Layout 

c. Format d. Add Chart Element 
100. Computers understand data (numbers) through .................... signal. 

a. binary electrical b. troubleshoot screen freezes 

c. automatically d. router 


@ Put () or (X): 


Microsoft Editor highlights writing problems, such as capitalization errors. (__ ) 
2. Asa digital citizen, you have the right to use the internet whenever you want. 


( 


3. One of your rights as a digital citizen is privacy on the internet. ( ) 
4. Customers* reviews are not useful for developing a company’s products. ( ) 
5. Some reviews may not be entirely fake, but they may be misleading. | 
6. Commercial websites include customer reviews, which can be helpful to both the 

business and customer. ( ) 
7. Companies also use the internet to help others by addressing environmental 

concerns and supporting important causes. ( ) 
8. You can add entire web pages to Microsoft Edge collections. ( ) 
9. A review that’s overly positive or negative should be trusted. ( ) 
10. The EKB is considered one of the unreliable online sources. ( ) 
11. Ensuring safe sharing online is one of your responsibilities. ( ) 


12. Microsoft Editor corrects the spelling errors automatically without your intervention. 


( 


13. You can`t download files from the EKB website. ( 


14. Microsoft Edge doesn’t allow you to export a collection to Excel and Word.(  ) 
15. Some rival businesses write negative reviews on their competitor’s sites. (oe) 


16. CSR is an abbreviation for corporate social responsibility. ( 
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Protection from piracy is one of your responsibilities as a digital citizen. —( 
To create websites, you can use software programs like WordPress. ( 


A helpful website has a search engine inside the website. ( ) 
The purpose of non-commercial websites is to sell products or services, such as 
Amazon. ( ) 
Some apps, like Microsoft Edge, come with Microsoft Windows. ( ) 


The “About Link” field includes short pieces of information about the website. 


( 
In Microsoft Edge, you cannot export a collection to Excel or Word. ( 
Commercial websites often include customer reviews. ( 
The EKB offers material that is subject to copyrights. ( 
One of your rights is protection from piracy. ( 
You should visit sites that spread false information. ( 
Microsoft Word is one of the Microsoft Office 365 programs. ( 
Before starting your project, discuss the tools you need. ( 
You can use “Task Manager” to shut down non-responding programs. ( 
General search engines can only lead to reliable pages. ( 
Synchronous communication doesn’t occur in real time. ( 
Assigning roles to the group members is crucial when starting a project.  ( 
It is not available to edit a Word document online. ( 


— ~ ~ ~ ~ ~ iT a a ee aM aM MM 


Press the “ Alt+ Ctrl+ Del “ buttons to solve the problem of screen freezes on 
Android devices. ( ) 
There is just one type of communication. (a) 
To display a street or an area map, you can check online maps. ( ) 


. Before you start a project, assign roles to your team. ( ) 
. You can use email to save the images you create and insert them into your 


document. ( ) 


. You can install updates for programs manually only. ( ) 
. Asynchronous communication is realtime communication between people. (  ) 
. “Screen freezes” is one of the common problems when using a PC only. ( ) 
. Specialized search engines, such as Firefox, are very useful to look for information 


online. ( ) 
Be sure to answer any questions the group members may have. ( ) 


. All software updates require a restart. ( ) 
. A binary system is an example of a software program that can be downloaded. 


(i 


. Websites do not contain meta information. ( ) 
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. All online information is trusted. ( 


. Web pages can’t include audio and video. ( 
( ) 
( ) 
( ) 
( ) 
. A storyboard helps you organize your ideas in sequence. ( ) 
( ) 
( ) 
( ) 
( ) 


. You can’t add video clips to your presentation. 
. Add long audio to your presentations to attract more people. 
. You can insert shapes in MS Word only. 


( 
( 
( 
( 
. You can use the Movie Maker program to make a film from a selection of stil 
( 
( 
. Put important text in bold to make key information stand out. ( 

( 


. MS Word is used to collect numeric data. 


Video chats and live TV shows are examples of asynchronous communication. 


— 


. In synchronous communication, everyone interacts and receives information at the 


same time. (.. J 


. If someone needs help communicating online, don’t share what you know. (  ) 
. You can‘t attach a document to your email. ( ) 
. Google Maps can provide clear and accurate directions to the required places. 


( 


) 
) 
HLTM is the language that will be displayed on a web browser. ( ) 
) 


. On web page, the font size of the main text should be smaller than the subheadings. 


y` 


. The size of text on web pages must be appropriate and smaller than subheadings. 


( 


. You can save a document as a web page from the edit menu. 


Use simple fonts, so your message is hard to read. 


. You can use MS Word to create a web page. 
. Microsoft PowerPoint is used to create an effective presentation. 


. The 10-20-30 rule is used in MS Excel. 


Be sure the font size is easy to read in your presentation. 


. A PowerPoint presentation should present too much information. 

. The number of slides in a presentation should not be more than 10 slides. 

. The font in a PowerPoint presentation should not be smaller than 30 point. ( 

. You can use alternatives to the normal black-and-white design of your presentation. 


( 


You can’t insert an image into a Word document. 


image. 
Respect others’ intellectual property when using their material. 


. To automatically add up numbers in cells, select them and choose AutoSum. 


( ) 
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94. The copyright notice, logo, and contact information are displayed at the top o 


Graphs and charts are a good way to share data. ) 
You could use PowerPoint to create presentations. ) 
You can’t use Excel in gathering data and information. ) 
AutoSum is used to divide cell values automatically in Excel. ) 
You can use digital tools only to collect data. ) 
Use Change Chart Type to choose the type of graph. ) 
The Alexandria Digital Library is one of the unreliable online sources. ) 
Reviews can affect products and services positively or negatively. ) 
It is recommended to make your site visually appealing and user friendly. ( — ) 
Menus help you avoid scrolling and spending too much time looking for general 
information. ( ) 
If you like to watch videos about football, the sites send advertisement related to 
electronic tools. ( ) 
Microsoft Editor will highlight problems, such as missing or incorrect words and 
punctuation. ) 
Google is the web browser that comes with Microsoft Windows. 
Not all Creative Commons sources are verified or accurate. 

It is not necessary to use appropriate keywords in your search. 


f 


| 
( 
( 
( 
Recorded videos are examples of synchronous communication. ( 
o 
websites. ( 

( 


95. Google Maps are considered accurate and are regularly updated. 


96. 


97. 


The purpose of non commercial websites is to steal your data. ( 


the case. ( 


98. You can insert shapes or even your own drawing in PowerPoint. ( 


99. 


] 
) 
] 
Some major updates require a restart and Windows will prompt you when this is 
) 
) 
) 


You can use one or two colors to emphasis a specific text. ( 


Kan 
w 
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Final Revision Answers 
@id 2b 30 4d 5b 
6c 7c 8a 9b 10.c 
n.c  12.b 13.a 14c 15.a 
16.c 1b 18.d 19.a 20.b 
21.b 22.c 23.c 24a 25.c 
26.a 27d 28.a 29.a 30.a 
34.a 32.b 33.b 34b 35.a 
36.b 37b 38.c 39.a 40.a 
4.a 42.b 43.a 4.c 45.c 
46.d 4.a 48.a 49.b 50.b 
51.b 52.c 53.b 54c 55.d 
56.c 57a 58.b 59.b 60.b 
61.c 62.a 63.d 64b 65.b 
66.c 67.d 68.c 69.a 70.d 
7.b 72a 73.b 74d 75.c 
76.a 77.d 78.b 79.d 80.c 
81.d 82.b 83.b 84c 85.b 
86.d 87b  88.b 89d 90.c 
91.b 92.a 93.a 94a 95.d 
96.d 97.c 98.b 99.b 100.a 


OI 2v) 3”) 4 5.) 
6.(V) 7) 8 (Vv) 9(xX) 10. (x) 
11. (V) 12. (Xx) 13.(x) 14. (x) 15. (v) 
16.(/) 17.(X) 18.(Vv) 19. (VJ, 20. (x) 
21.(V) 22.(V) 23. (x) 24. (V) 25. (v) 
26. (V) 27. (x) 28:7) 29. (Vv) 30:17] 
31. (X) 32. (xX) 33. (Vv) 34. (x) 35. (x) 
36. (X) 37. (V) 38. (Vv) 39. (V) 40. (x) 
41. (X) 42. (X) 43. (X) 44. (Vv) 45. (x) 
46. (x) 47.(x) 48. (xX) 49.(”) 50. (x) 
51. (x) 52. (Vv) 53. (x) 54. (V) 55. (x) 
56. (x) 57. (V) 58. (Vv) 59.(x) 60. (v) 


61. (7) 
66. (V) 
71. (x) 
76. (x) 
81. (x) 
86. (v) 
91. (V) 
96. (x) 


62. (V) 
67. (v) 
72. (x) 
77. (V) 
82. (x) 
87. (v) 
92. (x) 
97. (v) 


63. (x) 64. (Vv) 65. (x) 
68. (V) 69. (x) 70. (x) 
73.(V) 74.(V) 75. (v) 
78. (Vv) 79.(v) 80. (x) 
83. (V) 84. (x) 85. (V) 
88. (x) 89.(/) 90. (x) 
93. (x) 94. (x) 95. (V) 
98.(/) 99. (Vv) . 
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Read and Choose the Correct answer 


YOU can USE „n.n... program to prepare spreadsheet and collect numeric data 
@) Paint ©) Excel ©) PowerPoint @) Google maps 
K) 1» is an example of commercial websites. 

@) ADL ®©) EKB ©) Amazon @) All of them 


E necoenniie communication is real-time communication between people. 
(@) Synchronous (6) Asynchronous (€) Recorded @) All of them 
—— A is a story that you are telling your audience, whatever the content. 


(@) Effective (@) Spreadsheet (©) Database § @) Table 
presentation 


CRO OMS, 


©) The copyright notice, logo, and social media icons are placed at the „...........---.-.. 
of the website. 
@) top ®©) middle © center @ bottom 
©) The number of slides in a presentation should not be more than ............ slides. 
@ 10 ®© 20 © 30 @ 40 
T The ability to engage with others online is one Of My .........:s:sses0es0000: as a digital 
citizen. 
@) responsibilities (©) rights ©) piracy @) duties 
Assign roles based on the ............... and interests of each group member. 
@) weakness (©) bullying ©) location @) strengths 
9) COMPUTETS USE spidst number system to store data more efficiently. 
@) binary ©) decimal ©) octal @ none of 
them 
The purpose of commercial Websites iS to .........:ss:s000000 
@) sell products (©) education ©) raise @ none of 
or services awareness them 
o) When researching a topic, you can use offline sources, SUCH AS .......:-0:02+00 l 
@) Facebook (©) books © blogs @) EKB 


EE 000 jey gat JS ocala calle al aia ə 
Et : "eS jaciol!” aa dk Goel OR Code A 
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D) FOU CAM BG wicsiiictbpspiianes using the “collection” feature in Microsoft Edge. 

@) videos ©) links ©) text @) all of them 
(13) Always be sure your message is ............ when communicating with others. 

@) clear (©) misinterpreted (€) complicated (@) missed 
(14) By using storyboards, you can MAKE .......+.sesseseeseeeeeee presentation. 

difficult ®©) boring ©) strange @) effective 

(is) Respect others’ privacy is ONE Of YOUTF ..........2eeceeeeeeee as a digital citizen. 

@) rights ©) responsibilities ©) piracy @) authority 
The final product of your project may be ...........:+:+0+ 

@) presentation (©) poster ©) webpage  (@) allofthem 
(7) Constar ingludiing oi. ccinice enue image that reflects the main message of 

your web page. 

(@) smaller ©) larger ©) normal @) tiny 
The purpose of non-commercial Websites iS tO „............22---22----- : 

@) provide ©) raise ©) sellproducts @) botha and b 

information awareness 

If you need to display a street, always check online „...........-----------. 

@) libraries (©) museum ©) shops © maps 

The font used in PowerPoint presentation should be no smaller than 

e font size. 


@ 30 ©) 35 © 40 @ 50 


Whenever you're communicating, you should „..................---- : 


© ® © 


@) be patient (®) be polite ©) be clear @) all of them 
Microsoft Editor ...00cdacecasssnnsveseniies problems, such as incorrect words. 
@) deletes @) highlights ©) ignores @) skip 
3) To add up numbers in Excel, select the cells you want to add together, then 
GTI. A E R from the Home tab. 
@) Chart Design (©) Quick Layout (©) Format @) AutoSum 
(4) A creative commons search is a resource tO FING ..........+eseseeeeee materials. 
O) protected O) copyrighted © copyright-free ©) spam 


Be OOO ain anal, 
aftr E I|- jusioll” dates dk Goel OR Code A 


El.Motamyez.School P Jhi aie Sgiaall sales Deda Slee uae 


ICT 


PRIMARY 5 - SECOND TERM 


In the computer's binary system, the value "0" MEANS ..........:00eseee 


@) on ©) off ©) restart @) double 


The websites can be divided into ..............cc0eeeeeeeeeeees 


© © 


@ commercial (© non-commercial ©) bothaandb @) none of 
website website them 


(27) Storyboards allow you tO .......ssssesseseeseeeees , 
@) planyourideas (6) make videos (©) makeaudio @) Play games 
Epil and di are examples of asynchronous. 
@) instantchat Œ) video chats ©) Live TV @ recorded 
rooms shows videos 
When you use online sources, be sure that information is ..............+.+++ 
@ accurate ©) unreliable ©) difficultto ©@) lies 
understand 
T) You can Ase A A; to enhance text or image in your presentation. 
@) chart ®©) audio ©) complicated @) none of 
text them 


EUA PEART are a reference sites that allow you to view museums digitally. 


© 


@) Online libraries () Online meetings (€) Onlineshops (@) Online 
museums 


You can set up a Word document to be edited by numerous users by setting 


UD eei 
@ offline editing ©) online editing ©) online @) online maps 
shopping 
To start a collection in Microsoft Edge you can Select ...........:.eseeee : 
Start new ®©) New webpage () New file @) New folder 
collection 


Some major updates in Windows PC require a .........22:000eee00 : 


@) delete ©) skip ©) freeze @) restart 


The Egyptian Knowledge Bank includes .............c:0:0000008 é 


@) 
D 
Z 
D 


@) books @) encyclopedias ©) articles @) all of them 
The web page heading should Nave ............eecceseeeeeeeeeees font size than the rest of 
the text. 

(@) smaller ©) larger ©) normal @) the same 
PT TE is an example of non-commercial websites. 

(@) EKB ®@) Amazon ©) Jumia @ All of them 
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The binary system uses the value(s) 
system. 


© 0 ®© 1 © botha&b @) noneof 


them 
When you start creating your website, you can Choose „............--.-- j 
@) apreloaded @) a blank ©) bothaandb @) none of 
template template them 
It is recommended to use simple fonts, so your message IS ........-2220002200+ to read. 
@) easy ®©) hard ©) difficult @ aandb 
One of your rights as a digital citizen is protection from ..........::seeeeeeeeee ‘ 
@) sharing (©) tasks ©) privacy @) piracy 
To set up a Word document to be edited by numerous users, you need ............ 
@) internet ©) printer © camera @) scanner 
connection 


The time of PowerPoint presentation should not be longer than .............:.0+ 
minutes. 


@ 5 ® 10 © 15 ®© 20 


The software that is used to create websites is .................... $ 


@) WordPress ©) EKB ©) PowerPoint @) ADL 

A allows you to read more about the site before clicking on the link. 

@ Online ©) Meta © ADL @) Facebook 
libraries information 

In PowerPoint program, YOU can add .........2:0cceeeeeees to the slide. 

@) sound (6) shapes ©) video @) allofthem 

You canoes. each collection to other apps such as Excel and Word. 

@ import ®©) export ©) print @) delete 

To solve the problem of screen freezes, you can use the ..........0200 buttons. 


@) Alt+Tab+Del (©) Alt+Ctri+shift ©) Alt+CtrltTab @ Alt+Ctrl+Del 
wine are usually used to get information about a product. 


@) Reviews (®) Advertisements ©) Bothaandb @) ADL 
To create a formula, YOU can write .........::0ceeeeeeeeeee 
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61) a provide(s) clear and accurate directions to the required places. 
(@) Facebook ®©) Google Maps (©) YouTube @) EKB 
6) Egyptian Knowledge Bank has content suitable for ............:00000+ 
@) children only (©) teachers only (©) adults only © all ages 
63) 


You can use the ................ tab in PowerPoint to offer alternatives to the normal 
black-and-white design of your presentation. 
@) View (6) Design ©) Insert @ Home 


an Yk: A eS ol connection requires an immediate response. 
@) Synchronous (6) Asynchronous () Recorded @) botha&b 
Your friend bought one of the football equipment from Amazon, which means 


© © © 


MOUSE a saae site. 
@) educational (©) commercial © non- @ none of 
commercial them 
A web page's a.2.0..42.2. breaks up information and allows your audience to 
see what a particular section of your story is about. 
@) heading (©) subheading ©) maintext  @) link 
67) Express your OPINIONS IN @ .........222e0eeeeeeeeeee is one of social responsibility. 


@) positiveway (©) negativeway ©) bothaandb @) none of 
them 

In PowerPoint, you can put important text in ............00000+ font to make that text 

stand out. 


@) bold ©) normal ©) small @) light 


ons e reviews include positive reviews written by businesses to make their 
products seem more appealing. 


© © 


@) Trusted Fake ©) General @ True 
69 Paint program is USEC tO .......cceeeeeeeeeees images. 

@) create ®©) delete ©) download (@) damage 
In online communication, you should be ..........:+0++++. 

O) impolite ©) helpful © unclear © bully 
To run the programs more efficiently, they must be .............:002+5 

@) uploaded (6) deleted ©) removed © updated 
You Can CHEK ON thèse field to reach other sections or webpages. 

@) Icons ®©) About © Contact @) Help 


7 000 jay ae JUS o ats al Sal oe gal aes rs) 
/\- jasioll” dake JI Gol OR Code i 


El.Motamyez.School P Jhi aie Sgiaall sales gaa slebo uae 


ICT 


PRIMARY 5 - SECOND TERM 


The color of the graph can be chosen from the command ..........:::0::000 š 


@) Add Chart ®©) Change Chart (©) Format @) Quick 
Element Type Layout 
Google and Bing are very useful ..........:2000e2000 ; 
@) online libraries (@) online ©) browsers @) search 
museums engines 
Select CAG lvvessssscceh in Word's toolbar or in the browser's toolbar to review 


possible grammar and spelling errors 
Layoutmenu (6) Watermarkicon () Editoricon @) Insert 


You can create your web page USING „~~... f 


(@) website-building (6) MS Word © aandb @ none of 
program them 

We can also export each collection to other apps such as .............++- á 

@) Microsoft ©) Microsoft Excel () Bothaandb @) none of 
Word them 


To send your work to other group members or to your teachers, USe ............+++. 


@) Paint ®) Excel ©) YouTube @ email 


OP@*OAOOOOGD OD ®O®OD ® © 


Yots Can WiSCTE eeni to make text have more even impact in the 
PowerPoint program. 
@) email ®©) WordArt ©) light text @) blank page 
You should stop visiting websites that publish ..............2:000 information. 
@) reliable ®©) accurate ©) fake @) trusted 
To make storyboards to help you producing an effective presentation, you can 
USE coscnensrt rt ese ; 
@) Excel (©) Facebook ©) WordPress (@) PowerPoint 
The first screen a visitor will see when visiting your site is called the ................ . 
(@) Menus (©) Homepage ©) About @) Contact 
HTML coding is used to Duild..........cccccseeeeees 
(@) web pages ®©) email © Excel @) paint 
Most software programs, like ..........+..+ are downloaded from the internet. 
@ MS Office ®©) Google chrome ©) botha&b (@) noneofthem 
Websites: often put 2......cccsessssitectess that match your interests, geographic 
location, age, and gender. 

jokes (©) advertisements ©) comments (@) feedback 
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To subtract the numbers within the cell in the Excel, you can use the. ...... sign. 


© - © / © = © % 


You can save the images you create and insert them into your document 


© © © 


using ala ; 
@) email (®) Paint ©) interviews @) YouTube 
YOU CAND USE Sseisassigisinied eimiin to check for spelling and grammar. 
@) Microsoft (©) Microsoft Excel (©) Microsoft @ Facebook 
Editor Windows 
69 You can uSe the -sss program to make a film from a selection of image. 
© Excel O) Word © Google O) Movie Maker 
Alexandria Digital Library and Egyptian Knowledge Bank are .............+++. 
libraries. 
(@) online ®©) offline ©) untrusted (@) biased 
co fore is the language that will be displayed on a web browser. 
(@) MHLT @) HTML © HLMT @) HMLT 
BNE a feature in Microsoft Edge organizes research in one place and 
on multiple devices. 
(@) Search ®©) Chat © Collections @) Print 
After downloading a file from the internet, you will find it in ..............000- 
@) Recycle bin © Trash window (©) desktop @) Downloads 
folder 
To add titles or labels to a Chart, you can CHOOSE ........2+0+00+0+: from Toolbar. 
(@) Add Chart (®) Change Chart (©) Format @) Quick 


connate communication doesn't occur in real time and doesn't require an 
instant response. 
@) Simultaneous (©) Asynchronous (€) Synchronous @) Immediate 


© 


You can use the internet viä i.........00eiéicudenese to help others and contribute in 
social activities. 
@) Viaby ©) Excel © socialmedia @) EKB 
You can use Microsoft Word to create ........::::s0000 
(@) reports (©) web pages ©) presentation @) aandb 
REVIEWS help ...n.ncgnsesdacese decide if they want to buy a particular product or not. 
@) customers ®©) businesses ©) bothaandb @) none of 
them 
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D To choose the type of a graph, you can Choose .........2:0:00000 from Toolbar. 
(@) Add Chart (©) Change Chart (©) Format @) Quick Layout 
Element Type 
AE is an example of synchronous communication. 
@) EKB (©) Recorded video (€) Videochat (@@) Email 
62) The Editor icon is in Word's .........+.:00:00+0: 
(@) Toolbar (©) Scroll bar ©) keyboard @) Taskbar 
To see an overview of your presentation, click on view then ............::000008 ; 
(@) Read mode ©) Slide Page ©) Normal @) Slide Sorter 
—e* = is a web browser that comes with Microsoft Windows. 
(@) Microsoft Word (6) Google chrome (€) Bing © o 
Er ae E oo , you can use different slide background colors. : 
(@) webbrowsers (6) PowerPoint ©) Excel @ Facebook 
It's recommended to download software from ..........:::0000008 z 
@) reliable sources O) unknown sources © unreliable @ untrusted 
sources sources 


Reliable online libraries include .................00.00000.+ ; 


@ ADL © EKB ©) Facebook (@) bothaandb 
Online libraries often include dictionaries and thesauruses on ............000++++. i 


© 0 ©0 


@) same site (©) separate sites ©) samepage @) noneof 
them 

Companies help others by addressing environmental concerns or supporting 

important causes, this is called ................ 

@) PPE (©) GPR © CSR @) PhD 


TIO E from tools you may need for a group project. 
@) MS Word ©) MS Paint © email @) all of them 


put “ true " or “ false ” 


®© You can use the formatting tools to make text show important () 
information in an appealing way. 

(2) The 10-20-30 rule is used in Microsoft Excel. (7) 

( 


® To automatically add up numbers in cells, select them and choose ) 
AutoSum. 


© 
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One of your rights is to use other content's without their permission. 
Helpful websites have search engines inside the website. 

Put important text in bold to make key information stand out. 
Software updates make programs run less efficiently. 


Before you start a project, assign roles to your team. 


It's not necessary to use appropriate keywords in your search. 
Graphs and charts are a good way to share data. 
Online communication always easily understood. 


On Windows PC, all updates require a restart. 


You can use alternatives to the normal black-and-white design of your 
presentation. 

The Alexandria Digital Library is considered one of the unreliable ( ) 
online sources. 


You can save a document as a web page from the edit menu. 


(7%) 
‘-_ 
a 
(9 
tJ 
Use simple fonts, so your message is hard to read. (9 
( ) 
(4 
( ) 
( ) 
(7) 


Be sure to answer any questions the group members may have. 
All online information is verified. 
You can visit museums digitally via internet. 


You can't insert an image into a Word document. 


Being socially responsible includes don't care of the websites you use. 
You can use MS Word to create a web page. 

On Windows PC, the downloaded files located in Recycle bin. 

A review that's overly positive or negative should be trusted. 


In PowerPoint, consider using different background colors. 


On Windows devices, you can download apps through Google Play 
stores. 


EKB includes articles, dictionaries, encyclopedias, books and videos 


( 
( 
( 
( 
( 
Part of being a good digital citizen is helping others. ( 
( 
( 
( 
( 
( 
( 


meee eee 


You mustn't revise your messages before sending. 


eee ee 


( 
( 
When researching a topic, you should first define a research question. ( 
( 


The font in PowerPoint presentation should be smaller than 30 point. 
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Websites do not contain Meta information. ( 7%) 


Microsoft Editor highlights problems, such as capitalization errors. ( ) 


The size of text on webpages must be appropriate and smaller than ( ) 
subheadings. 
You can use email to create the images and insert them into your ( ) 


document. 

You can use the internet to help others via social media. (4 
The EKB is an example of a commercial website. b 
Binary numbers considered as a language that the computer ( ) 
understands. 

Titles font size should be smaller than the rest of the text in the web (_) 
page. 

Whenever you're communicating, you should respect the recipient's ( ) 
feelings. 


Microsoft Edge corrects the spelling errors automatically without your (  ) 
intervention. 
You can use the Task manager to shut down non-responding ( ) 


programs. 
AutoSum is used to divide cell values automatically in Excel. ( ) 
The number of slides in a presentation should be not more than 10 ( ) 
slides. 


Exhibiting positive behaviour in interactions with others is one of the ( ) 
responsibilities. 


You can't add video clips to your presentation. 
Commercial websites often include customer reviews. 


We use asynchronous communication when information is urgent 


Google maps can provide clear and accurate directions to the required 
places. 


You can't export a collection to Excel or Word. 


It is not available to edit a word document online. 

Word allows other users around the world to edit the document if an 
internet connection is available. 

Crediting source is not important when sharing the information via (_) 
internet. 


Synchronous communication doesn't need an immediate response. (79) 


. > 
Microsoft PowerPoint is used to create an effective presentation. o) 
( ) 
EA 


s O00 © OOOO 0000 © 0000000000 © ©O©O 


Reviews can affect the products and services positively or negatively. ( ) 
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You should download software from unreliable sources. 
Excel program is used to collect numeric data and perform the needed 


mathematical calculations. 


A PowerPoint presentation shouldn't present too much information. 
In web page the font size of the main text shouldn't be smaller than the 


subheadings. 


You can't download files on your device from EKB. 
Video chats and instant chat rooms are from examples of synchronous 


communication. 


Website menus waste more time when you search for information. 


One of the tools you may need for a group project is E-mail. 
It isn't recommended to put the collected data into specific files and 


folders. 


Corporates use the internet to help others. 


You should spread false information. 


An effective presentation is just like your favorite TV show or movie. 


One of your rights as a digital citizen is privacy on the internet. 


Recorded videos are examples of synchronous communication. 


You could use PowerPoint to create presentations. 
One of my Responsibilities as a digital citizen is the protection from 


piracy. 


When using search engines, try to use appropriate keywords in your 


search. 


Add long audio to your presentations to attract more people. 


The binary system uses the values 1 and 0 to express data. 


Menus can't help you to find information. 


One of the tools you may need for a group project is E-mail. 


Web pages can't include audio and video. 


The EKB has safe and reliable resources. 


You can research, collect, classify and process information using digital 


information handling skills. 


EKB and ADL are considering unreliable online libraries. 


Be polite and patient when communicating with others online. 


2 009 
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The ability to use the internet when you need is one of the ( ) 
responsibilities as a digital citizen. 


Be sure the font size is easy to read in your presentation. ( ) 


The purpose of non-commercial websites is to sell products or services. (44 


EKB offers the world’s largest collection of online educational ( ) 
resources. 


It is necessary to plan to your project before starting. 
All programs are updated automatically. 


A storyboard helps you organize your ideas in sequence. 


You can't use Excel in gathering data and information. 


HLTM is the language that will be displayed on a web browser. 


Google Chrome is one of the browsers that comes with Microsoft 
Windows. 

You can use the Movie Maker program to make a film froma selection ( ) 
of still image. 

It's recommended to use the content of online sources without making (__) 
the verification. 


From social responsibilities, respect other's privacy. A 


(4 
( ) 
E al 
Make sure that the information you share and its purpose are clear. 7] 
( ) 
(c) 
( ) 


It isn't recommended to update software programs on your computer. ( ) 
General search engines are useful, but may lead you to unreliable ( ) 


00 000 © © 0000000 OO® © 


pages. 
The content of the EKB is suitable for children only. ES ) 
You cannot insert an image into a word document. ae, 


Sasol Zh Olio! ybi go Alii! ugl 


> Kindly remember that: 
The enrichment lessons are: 


Theme 3 — Lesson 1 and Lesson 3 
Theme 4 — Lesson 1 and Lesson 3 
(2288 ehU Ant 5) Gu g 5s) 
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Second term Questions Bank , 


6 
Question 01 Read and Choose the Correct answer 
You can USEC „n.n... program to prepare spreadsheet and collect numeric data 
© Paint © Excel © PowerPoint ©) Google maps 
spree arian is an example of commercial websites. 
@ ADL ©) EKB © Amazon @) All of them 


© 
@) 
© 
© 


Effective (©) Spreadsheet () Database @) Table 
presentation 
©) The copyright notice, logo, and social media icons are placed at the „..............--.- 
of the website. 
@) top (©) middle ©) center @) bottom 
©) The number of slides in a presentation should not be more than............ slides. 
@ 10 ©) 20 © 30 @ 40 
O) The ability to engage with others online is one Of My „...........222--------- as a digital 
citizen. 
@) responsibilities (@) rights ©) piracy @) duties 
Assign roles based on the ...........200+. and interests of each group member. 
@) weakness ©) bullying ©) location @) strengths 
@) COMPUTETS USE ..........ecseseeseeees number system to store data more efficiently. 
(@) binary (©) decimal ©) octal @ none of 
them 
The purpose of commercial Websites is tO ........:s+0:+0s000 i 
(@) sellproducts (@) education ©) raise @ none of 
or services awareness them 
(n) When researching a topic, you can use offline sources, SUCH AS .........2200000 ' 
@) Facebook (©) books ©) blogs @) EKB 


on ee communication is real-time communication between people. 


(@) Synchronous (®©) Asynchronous () Recorded @) Allofthem 
ee o is a story that you are telling your audience, whatever the content. 
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D) VOU CaM AG sssi using the “collection” feature in Microsoft Edge. 

@) videos ©) links © text @) allofthem 
(13) Always be sure your message is ............ when communicating with others. 

@ clear (©) misinterpreted (©) complicated (@) missed 
(14) By using storyboards, you can MAKE ........sesesesseeseeees presentation. 

difficult ®©) boring ©) strange @) effective 

(is) Respect others’ privacy is one Of YOUT .........:0seeeeeeeeeeees as a digital citizen. 

@) rights (©) responsibilities (©) piracy @) authority 
The final product of your project may be .........:.s00+0 

@) presentation (©) poster © webpage @) allofthem 
(7) Constar ingludiing caisson image that reflects the main message of 

your web page. 

(@) smaller ©) larger ©) normal @) tiny 
The purpose of non-commercial Websites iS tO „...........22.---2------ : 

@) provide ®©) raise ©) sellproducts @) bothaandb 

information awareness 

If you need to display a street, always check online „..........-----2------. 

@) libraries (©) museum ©) shops @ maps 

The font used in PowerPoint presentation should be no smaller than 

A font size. 


@ 30 ®© 35 © 40 @ 50 


Whenever you're communicating, you should „...........s.........- ‘ 


© © © 


@) be patient (©) be polite ©) be clear @) allofthem 
Microsoft Editor ..00cd.cccasensesvsseaiies problems, such as incorrect words. 
@) deletes (®) highlights ©) ignores @) skip 
3) To add up numbers in Excel, select the cells you want to add together, then 
GIT A E E from the Home tab. 
(@) Chart Design (©) Quick Layout (©) Format @) AutoSum 
24) A creative commons search is a resource tO find .........:.sesecseseeeees materials. 
@) protected (®) copyrighted (©) copyright-free @) spam 
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In the computer's binary system, the value "0" MEANS ..........:00ceseeee 


@) on ©) off ©) restart @) double 


The websites can be divided into ...............c0eeceeeeeeeee i 


© © 


@) commercial (Œ) non-commercial (€) bothaandb @) none of 
website website them 


Q7) Storyboards allow YOU tO .........:0ecceseeeeenes 7 
(@) planyourideas (6) make videos ©) makeaudio (@) Play games 
Epal and deai are examples of asynchronous. 
@) instantchat Œ) video chats ©) Live TV @ recorded 
rooms shows videos 
When you use online sources, be sure that information is ..............+.+++: ; 
@ accurate ©) unreliable ©) difficultto ©@) lies 
understand 
T) You can Ase A A; to enhance text or image in your presentation. 
@) chart (@) audio ©) complicated @) none of 
text them 


EUA PEART are a reference sites that allow you to view museums digitally. 


© 


(@) Online libraries () Online meetings (€) Onlineshops (@) Online 
museums 


You can set up a Word document to be edited by numerous users by setting 


T E 
O offline editing ©) online editing ©) online @) online maps 
shopping 
To start a collection in Microsoft Edge you can Select ...........::ce0eee ' 
Start new ®©) New webpage (©) New file @) New folder 
collection 


Some major updates in Windows PC require a .........22:000e2e00 : 


@) delete ©) skip ©) freeze @) restart 


The Egyptian Knowledge Bank includes .............c:0:000008 é 


0000 © 


@) books @) encyclopedias ©) articles @) all of them 

The web page heading should Nave ...........:::cceeeeeeeeeeeees font size than the rest of 

the text. 

(@) smaller ©) larger ©) normal @) the same 
©) EEIE is an example of non-commercial websites. 

(@) EKB ®©) Amazon ©) Jumia @ All of them 
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The binary system uses the value(s) 
system. 


© 0 ®© 1 © botha&b @) noneof 


them 
When you start creating your website, you can Choose „............--.-- j 
@) apreloaded @) a blank ©) bothaandb @) none of 
template template them 
It is recommended to use simple fonts, so your message IS ..............--.--- to read. 
@) easy ®©) hard ©) difficult @ aandb 
One of your rights as a digital citizen is protection from ...........:0cseeeeeeeees : 
@) sharing (©) tasks ©) privacy @) piracy 
To set up a Word document to be edited by numerous users, you need ............ 
@) internet ©) printer © camera @) scanner 
connection 


The time of PowerPoint presentation should not be longer than ..............:0 
minutes. 


@ 5 © 10 © 15 @ 20 


The software that is used to create websites is ..................+. $ 


@ WordPress @) EKB ©) PowerPoint @) ADL 

A allows you to read more about the site before clicking on the link. 

@ Online ®©) Meta © ADL @) Facebook 
libraries information 

In PowerPoint program, YOU can add .........2:eeceeeeeeees to the slide. 

@) sound (©) shapes ©) video @) allofthem 

Yoy cana eassa each collection to other apps such as Excel and Word. 

@ import ®©) export ©) print @) delete 

To solve the problem of screen freezes, you can use the ..........:2200 buttons. 


@) Alt+Tab+Del (©) Alt+Ctri+shift ©) Alt+CtrltTab @ Alt+Ctri+Del 
sine are usually used to get information about a product. 


@) Reviews (®) Advertisements ©) Bothaandb @) ADL 
To create a formula, YOU can write .........::0cceeeeeeeeees 


© - © * @ = 
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a provide(s) clear and accurate directions to the required places. 


(@) Facebook (©) Google Maps (€) YouTube @) EKB 
62) Egyptian Knowledge Bank has content suitable for ............:::0000+ 


@) children only (Œ) teachers only (©) adults only © all ages 


You can use the ................ tab in PowerPoint to offer alternatives to the normal 
black-and-white design of your presentation. 
@) View (6) Design ©) Insert @ Home 


nS kA ol connection requires an immediate response. 


@) Synchronous (®) Asynchronous () Recorded @) botha&b 
Your friend bought one of the football equipment from Amazon, which means 


© © © 


MOUSE a saae site. 
@) educational (©) commercial © non- @ none of 
commercial them 
A web page's a.2.0..01.2. breaks up information and allows your audience to 
see what a particular section of your story is about. 
@) heading (®) subheading ©) maintext  @) link 
67) Express your OPINIONS IN @ .........22200eeeeeeeeee is one of social responsibility. 
@) positiveway (©) negativeway ©) bothaandb @) noneof 
them 
In PowerPoint, you can put important text in ...........00+ font to make that text 
stand out. 


@) bold ©) normal ©) small @) light 


A ea reviews include positive reviews written by businesses to make their 
products seem more appealing. 


© 


@) Trusted Fake ©) General @ True 
T) Paint program is used tO .......cceeeeeeeeeees images. 

@ create ®©) delete ©) downoad (@) damage 
In online communication, you should be ..........:+++++ 

@) impolite (©) helpful ©) unclear @) bully 
To run the programs more efficiently, they must be ...............02+ 

@) uploaded (6) deleted ©) removed © updated 
You Can CHEK ON thèse field to reach other sections or webpages. 

@) Icons ®©) About © Contact @) Help 
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The color of the graph can be chosen from the command ..........::1+s:000 š 


@) Add Chart ®©) Change Chart ©) Format @) Quick 
Element Type Layout 
Google and Bing are very useful ..........:2000e2000 ; 
@) online libraries ©) online © browsers @) search 
museums engines 
Select tHE alecssssssnah in Word's toolbar or in the browser's toolbar to review 


possible grammar and spelling errors 
Layout menu (6) Watermarkicon () Editoricon @) Insert 


You can create your web page using .........-:::000++ : 


(@) website-building (©) MS Word © aandb @ none of 
program them 

We can also export each collection to other apps such as ..............+- 3 

@) Microsoft ©) Microsoft Excel (©) Bothaandb @) none of 
Word them 


To send your work to other group members or to your teachers, USE ............+++. 


@) Paint ®) Excel ©) YouTube @) email 


OP@*OAOOOOGD OD ®O OD ® © 


Yoùucaninsert eeni to make text have more even impact in the 
PowerPoint program. 
@) email ©) WordArt ©) light text @ blank page 
You should stop visiting websites that publish ..............2:000+ information. 
@) reliable ®©) accurate ©) fake @) trusted 
To make storyboards to help you producing an effective presentation, you can 
USE sinisorsa: , 
@) Excel (©) Facebook ©) WordPress (@) PowerPoint 
The first screen a visitor will see when visiting your site is called the ................ . 
(@) Menus (©) Homepage ©) About @ Contact 
HTML coding is used to Duild............:::ecceeeeeees 
(@) web pages ®©) email © Excel @) paint 
Most software programs, like .............++. are downloaded from the internet. 
@) MS Office @) Google chrome ©) botha&b  (@) noneofthem 
Websites: Oiten put 2....0cccncssnssdpandens that match your interests, geographic 
location, age, and gender. 

jokes (©) advertisements ©) comments @) feedback 
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To subtract the numbers within the cell in the Excel, you can use the ...... sign. 


OFF © / © = © % 
You can save the images you create and insert them into your document 
using icicgihinseernssansid ; 


@) email (©) Paint ©) interviews (@) YouTube 

YOu CAND USE csapos to check for spelling and grammar. 

@) Microsoft (©) Microsoft Excel (©) Microsoft @) Facebook 
Editor Windows 

You can uSe the -ssa program to make a film from a selection of image. 

@ Excel ®© Word © Google @) Movie Maker 


Alexandria Digital Library and Egyptian Knowledge Bank are .............+++. 
libraries. 


@) online ©) offline ©) untrusted (@) biased 

co ee is the language that will be displayed on a web browser. 

(@) MHLT ®©) HTML © HLMT @ HMLT 
ANE nadacsccannatams feature in Microsoft Edge organizes research in one place and 
on multiple devices. 

@) Search ©) Chat © Collections @) Print 
After downloading a file from the internet, you will find it in .............:000008 

@) Recycle bin © Trash window © desktop ©) a 
To add titles or labels to a chart, you can Choose „...............--- from FoS 

(@) Add Chart (®) Change Chart (©) Format @) Quick 


comune: communication doesn't occur in real time and doesn't require an 
instant response. 


@) Simultaneous (®) Asynchronous () Synchronous @) Immediate 


You can use the internet Vidi.........000.23ieese.. to help others and contribute in 

social activities. 

@) Vlaby ©) Excel ©) socialmedia @) EKB 

You can use Microsoft Word to create .........2000000 

(@) reports (6) web pages ©) presentation @) aandb 

REVIEWS help ....ncgnseidecene decide if they want to buy a particular product or not. 

(@) customers (®) businesses ©) bothaandb @) none of 
them 
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D To choose the type of a graph, you can Choose ........222002000 from Toolbar. 
@) Add Chart (©) Change Chart (©) Format @) Quick Layout 
Element Type 
aa lannan taaa is an example of synchronous communication. 
@) EKB (©) Recorded video (€) Videochat (@) Email 
62) The Editor icon is in Word's .........+.:00+00+0: 
@ Toolbar (©) Scroll bar ©) keyboard @) Taskbar 
To see an overview of your presentation, click ON view then... ; 
@) Read mode ©) Slide Page © Normal @) Slide Sorter 
a» T is a web browser that comes with Microsoft Windows. 
@) Microsoft Word ©) Google chrome © Bing © Microsoft 
Edge 
Er ae E oo , you can use different slide background colors. 
(@) web browsers (6) PowerPoint ©) Excel @ Facebook 
It's recommended to download software from ...........::0000000 , 
(@) reliablesources (6) unknown sources (€) unreliable @) untrusted 
sources sources 


Reliable online libraries include .................0..00000 ; 


© 0 ©0 


© ADL ®© EKB © Facebook (@) bothaandb 

Online libraries often include dictionaries and thesauruses on „..............-...- À, 

@) same site (©) separate sites (©) samepage @) none of 
them 


Companies help others by addressing environmental concerns or supporting 
important causes, this is called ................ 
@) PPE (©) GPR © CSR @) PhD 


PA E from tools you may need for a group project. 
@) MS Word ©) MS Paint © email @) all of them 


put “ true " or “ false ” 


O) You can use the formatting tools to make text show important V 
information in an appealing way. 
Q) The 10 - 20 - 30 rule is used in Microsoft Excel. x 


©) To automatically add up numbers in cells, select them and choose f 
AutoSum. 


© 
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One of your rights is to use other content's without their permission. 
Helpful websites have search engines inside the website. 

Put important text in bold to make key information stand out. 
Software updates make programs run less efficiently. 

Before you start a project, assign roles to your team. 

Use simple fonts, so your message is hard to read. 

It's not necessary to use appropriate keywords in your search. 
Graphs and charts are a good way to share data. 

Online communication always easily understood. 


On Windows PC, all updates require a restart. 


You can use alternatives to the normal black-and-white design of your 
presentation. 

The Alexandria Digital Library is considered one of the unreliable 
online sources. 


You can save a document as a web page from the edit menu. 

Be sure to answer any questions the group members may have. 

All online information is verified. 

You can visit museums digitally via internet. 

You can't insert an image into a Word document. 

Part of being a good digital citizen is helping others. 

Being socially responsible includes don't care of the websites you use. 
You can use MS Word to create a web page. 

On Windows PC, the downloaded files located in Recycle bin. 

A review that's overly positive or negative should be trusted. 


In PowerPoint, consider using different background colors. 


On Windows devices, you can download apps through Google Play 
stores. 


EKB includes articles, dictionaries, encyclopedias, books and videos 
You mustn't revise your messages before sending. 


When researching a topic, you should first define a research question. 
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The font in PowerPoint presentation should be smaller than 30 point. 
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Websites do not contain Meta information. 


Microsoft Editor highlights problems, such as capitalization errors. 


The size of text on webpages must be appropriate and smaller than 
subheadings. 

You can use email to create the images and insert them into your 
document. 


You can use the internet to help others via social media. 


The EKB is an example of a commercial website. 


Binary numbers considered as a language that the computer 
understands. 

Titles font size should be smaller than the rest of the text in the web 
page. 

Whenever you're communicating, you should respect the recipient's 
feelings. 

Microsoft Edge corrects the spelling errors automatically without your 
intervention. 

You can use the Task manager to shut down non-responding 
programs. 


AutoSum is used to divide cell values automatically in Excel. 


The number of slides in a presentation should be not more than 10 
slides. 

Exhibiting positive behaviour in interactions with others is one of the 
responsibilities. 


You can't add video clips to your presentation. 
Commercial websites often include customer reviews. 


We use asynchronous communication when information is urgent 


Google maps can provide clear and accurate directions to the required 
places. 


You can't export a collection to Excel or Word. 
Microsoft PowerPoint is used to create an effective presentation. 


It is not available to edit a word document online. 

Word allows other users around the world to edit the document if an 
internet connection is available. 

Crediting source is not important when sharing the information via 
internet. 


Synchronous communication doesn't need an immediate response. 


s O00 © OOOO 0000 © 0000000000 © ©O©O 


Reviews can affect the products and services positively or negatively. 
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You should download software from unreliable sources. 


Excel program is used to collect numeric data and perform the needed 
mathematical calculations. 


A PowerPoint presentation shouldn't present too much information. 


In web page the font size of the main text shouldn't be smaller than the 
subheadings. 


You can't download files on your device from EKB. 


Video chats and instant chat rooms are from examples of synchronous 
communication. 


Website menus waste more time when you search for information. 


One of the tools you may need for a group project is E-mail. 


It isn’t recommended to put the collected data into specific files and 
folders. 


Corporates use the internet to help others. 

You should spread false information. 

An effective presentation is just like your favorite TV show or movie. 
One of your rights as a digital citizen is privacy on the internet. 
Recorded videos are examples of synchronous communication. 


You could use PowerPoint to create presentations. 


One of my Responsibilities as a digital citizen is the protection from 


piracy. 
When using search engines, try to use appropriate keywords in your 
search. 


Add long audio to your presentations to attract more people. 
The binary system uses the values 1 and 0 to express data. 
Menus can't help you to find information. 

One of the tools you may need for a group project is E-mail. 
Web pages can't include audio and video. 


The EKB has safe and reliable resources. 


You can research, collect, classify and process information using digital 
information handling skills. 


EKB and ADL are considering unreliable online libraries. 


®O© 00900000 © 0000000 000 00 00 00 
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Be polite and patient when communicating with others online. 
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The ability to use the internet when you need is one of the 
responsibilities as a digital citizen. 


Be sure the font size is easy to read in your presentation. 


The purpose of non-commercial websites is to sell products or services. 


EKB offers the world’s largest collection of online educational 
resources. 


It is necessary to plan to your project before starting. 

All programs are updated automatically. 

A storyboard helps you organize your ideas in sequence. 

Make sure that the information you share and its purpose are clear. 
You can't use Excel in gathering data and information. 


HTML is the language that will be displayed on a web browser. 
Google Chrome is one of the browsers that comes with Microsoft 
Windows. 

You can use the Movie Maker program to make a film from a selection 
of still image. 

It's recommended to use the content of online sources without making 
the verification. 


From social responsibilities, respect other's privacy. 


It isn't recommended to update software programs on your computer. 
General search engines are useful, but may lead you to unreliable 
pages. 

The content of the EKB is suitable for children only. 
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You cannot insert an image into a word document. 
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> Kindly remember that: 


The enrichment lessons are: 
Theme 3 — Lesson 1 and Lesson 3 
Theme 4 —- Lesson 1 and Lesson 3 
(2288 eU Anil) Cui g 5s) 
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By: Mrs Suzy Atef 
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Final Revision 


1. 
a. Word b. Excel c. PowerPoint 


. Dr. Leon's create software to program the 
energy-efficient way. 


a. devices b. electricity c. air conditioners 


a. updates b. Computer (PC) f c. Laptop 


. The binary number system is used to send, receive and store information on digital 
electronic devices such as 


a. computers b. phones c. All the previous 


4 epexemioees allow Dr. Diego to collect data om power grids in order to reduce energy 
waste. 


a. Electricity b. Datés¥stems c. solar power 


is a chart that showssa sequence of content that forms a plan of a 
presentation. 


a. storyboard bD- picture c. story 


. In PowerPoint Presentation, slides shouldn't be up to 
a. thirty slides b. ten slides c. twenty slides 


TET is a commercial website. 
a. Amazon b. programs c. software 


. If yomdon!t use Official stores, only download software from 
a. Windaws b. reliable sources c. Android device 


10. Ta, decimal we use symbols to represent all possible numbers. 
a. tetnumbers b. one number c. four numbers 


11.Power Point is used to create a 
a. Video b. film c. presentation 


12.If you're sending a to a close friend, give him time to respond before 


sending another message, he may be busy. 
a. real time b. message c. recorded videos 
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a. Laptop b. Internet c. communicating online 


15.Commercial websites include 
and the customer. 


a. World 


18.The editor makes a 
ignore them. 


vi 


a. suggestion b. request éfinement 

19.General search engines are useful but may lead Fou te Mer sisi 
a. online museums b. area maps v c. unsafe pages 

20.Part of being a good digital citizen is ......-- ».... y 
a. helping others b. using Á dia S c. online shopping 
CEES | to creat 
a. Microsoft Paint b. WordPress c. Word Processor 

22.The purpose of websites is tosell pFoducts or services. | 
a. non-commercial b- educational c. commercial 

23.You can insert ..... œl.. make text have even more impact. i 
a. WordArt ~~ b. Artworks c. Word processor 

24.HTML is the languaget 
a. web browser b. TV screen c. Word layout 

aa. invisible 


| 26. AC Peal ive Commons search is a resource to find information 
a. COpyright-free b. copyrighted c. restricted 


a. Microsoft Word b. GPS c. Voice notes 


a. non-commercial b. entertainment c. commercial 
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29.If you download a software program, you can find the program in the 


folder. 


a. Installed b. Favorite c. Downloads 
30.The electricity used by air conditioners in summer is the electricity used in 
winter. 
a. more than b. less than c. the same as 
31.Microsoft Edge is a/an that comes with Microsoft Windows. ee 
a. search engine b. web browser c. antivirus f) 
32.If you are writing to a person that you have never met, you should NoNe 
first. 


a. introduce b. produce c. engagê 


the sounges 
a. ignore b. credit 7) downlgad 


i eGind s oesn't (don't) 


a. Synchronous b. Asynchronou c. Both of them 


vA 


a. MS Word b. MS Excel c. MS PowerPoint 


P 
_ 


a. binary b. degmg c. octal 


37.To solve the problem of a screeft freezin 
a. Alt, Tab, and Del OÑ “Ctrl, and Del c. Alt, Ctrl, and Tab 


a. CSR b. GPR c. PPE 
= 


Bas 


Rg... 0P... for misunderstandings to occur when communicating online. 


a. smaller b. larger c. normal 
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a. easy b. hard c. difficult 


allow(s) you to plan your ideas and pre-visualize the results of a 
presentation. 


a. 10 b. 20 Fa a w 

a. My Computer b. Pictures v c. Downloads 
51.Computers only understand information fe | 

called a. 

a. in/out b. enter/batk j i c. on/off 
52.You can use PowerPoint to pee i ideas in 

a. a normal da. c. an appealing 


c. Both oF them 


Program to make a film from a selection of images. 


a. Movie Make \ 5 | b. Excel c. Word 
sind to enhance a text or image in your presentation. 
a. audio b. video c.a&b 


56n.. A you can use different background colors. 


awed browsers b. PowerPoint c. Excel 


font to make that text stand 


a. bold b. normal c. small 


a. research chart b. title c. research question 
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a. spreadsheet b. chart c. presentation 


a. fonts b. photos c. videos 


62.To add up numbers: Select the cells you want to add together. Then click: Ho 
paninin > Enter 


O 
me AT A 
a. + pb. Ga 
F ic di rava 


a. Word b. Excel c. PowerPoint 

a. MS Word b. MS Exce c. MS PowerPoint 
Program is used to create table fandipraphs, 

a. MS Word b. M wa c. MS PowerPoint 


c. MS PowerPoint 


ystem to communicate using numbers. 


a. binary numbers “QJ B. decimal c. octal 
| 70. You can use ..\, a. tO end your work to your colleagues. 
a. Microsoft Woe ~ b. Paint c. email 
; : button. 
a. pome ) b. Ese c. enter 
PRN 
Atemperature b. energy c. humidity 


a. website-building program b. MS Word c. a&b 


a. The EKB b. Amazon c. WordPress 
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a. binary b. decimal c. octal 


a. binary b. decimal c. octal 


a. jokes b. titles a h sffirstt ame 


Va EE 


a. provide information b. raise awareness cell products 


82.In Egypt, a data and information managemen syste was built to improve ............... 
system. 


v 


a. irrigation b. investmeft ; c. industry 
83.In the decimal system, we use ............... umb symbol(s) to represent all possible 

numbers. T NR 

a. one b.t 7 c. ten 
84.You can use A ice attext or image in your presentation. 

a. audio ©. b-wideo c.a&b 
85.Computers use the A stem to store data more efficiently. 

a. binary numbets b. decimal c. octal 

w 


is an example öf synchronous communication. 


a.Email | b. Live TV show c. A recorded video 


87.Th ~ ... feature in Microsoft Edge organizes research in one place. 
pe Selectioy s b. Collections c. Toolbar 


a. Visible b. invisible c. no correct answer 


communication is useful when you are writing about everyday matter to 


family and you need an immediate or quick response. 
a. Synchronous b. Asynchronous c.a&b 


a. Synchronous b. Asynchronous c. both of them 


6 Mr.Ahmed EIBasha Mob. 01153233911 


ICT Second Term 2022/2023 Grade 5 


*(2) Put (\V) or(X): 


1. Headings have a smaller font size than subheadings. ( ) 
2. You can use Microsoft Paint to collect numeric data. ( ) 
3. You could use PowerPoint to create a presentation ( ) 
4. A PowerPoint Presentation should present too much information. ( a) 
5. Amazon is an example of a commercial website. 4 
6. MS Word is used to collect numeric data. a ) 
7. To add cell values in MS Excel, you can use the symbol "* ". a D. ) 
8. When researching a topic, you should first define a research questi Pa ; ( ) 
9. We can't access information online. f) a z ( ) 
10.You can use digital tools to collect data. AY, ( ) 
11.It is recommended to put the collected data into ‘Specific files and folders. ( ) 

) 

) 

) 


21.Online museums can allow you to view museums digitally. ( 


23. The Egyptian Knowledge Bank (EKB) is a commercial website. ( 


) 
) 
) 
22.Explorer Ponce de Leon, uses technology to collect data to plan for the future. ( ) 
) 
) 


24.Microsoft Edge can help you browse, search, stream and more. ( 
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25. You can start a collection for each new name or assignment. ( ) 
26.Explorer Ponce de Leon does not understand the importance of Planning. ( ) 
27.Maintaining a clean environment is your a social responsibility ( ) 
28.In PowerPoint Presentation slides should be up to sixty slides. ( ) 


29.Word program used to write a report. 


30.Dr. Diego Ponce de Leon , the amount of electricity used does not change throughout 


day. ( ) 
31.Updates help programs to run more efficiently. ( ) 
32.A storyboard do helps you organize your ideas in order. Oa à ( ) 
33.To save a file as a web page, from "file" menu select "Open". dL"® = ( ) 
34.You could use Excel for a spreadsheet. AT ( ) 
35.Part of being a good digital citizen is helping otf en you're communicating. ( ) 
36.Do not be polite and respectful if you are c@m muni AE with an authority figure. ( ) 
37.You could use Power Point to create a prese ) 


38.For Positive Online i + a add warmth with familiar words, 


contractions, and personal pro ( ) 
39.The Egyptian Knowledge ot allow free access for all Egyptian citizens. ( ) 
40.Excel graphs are one@e Ale Of how you can classify data. ) 
41.The Egyptian Te edgeBank offers insecure and not accurate sources. ( ) 
42.If you need to display a street, or an area map, always check online maps. ( ) 
43. Y ocan èx port®ollections to other apps via Microsoft Edge. ( ) 
44Goo de Wi ps are considered inaccurate and are rarely updated ( ) 
45./ Hronous communication does not require an instant response. ( ) 
46. You can use Microsoft PowerPoint to collect numeric data. ( ) 
47.Put important text in bold to make key information stand out. ( ) 
48.A storyboard doesn't help you organize your ideas in order. ( ) 
49.Binary has two unique numerals (1 and 2). ( ) 
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50.A thermostat is a switch that measures the temperature in air conditioners. ( ) 
51.In binary, (0) means off, and (1) means on. ( ) 
52.Software programs never need to be updated. ( ) 
53. You could use Excel to create a presentation. ( ) 
54.The decimal system is called a base ten system. VF 
55. You should assign roles based on the weaknesses of each group member. l 6 
56. WordArt is an amazing feature in Excel. X ( ) 
57.You can insert shapes in MS Word only. ( ) 
58.Microsoft PowerPoint is used to create an effective presentation. A ( ) 
59.A storyboard allows you to tell the story you want in a di Cu a ( ) 
60.A storyboard helps you organize your ideas. AT, ( ) 
61.The10-20-30 rule is used in MS Excel. GF, ( ) 
) 
) 
) 
65. You can not attach a documen [o YO r email. ( ) 
66.Microsoft Word is one of osoftt Office 365 programs. ( ) 
67. You can not insert M agë ipto a Word document. ( ) 
68."Screen freezing) he common problems when using PC. ( ) 
69.One of the tools you may need for a group project is email. ( ) 
70. Stotyboard,in MS PowerPoint helps you organize your ideas. ( ) 
LMS. word used to collect numeric data. ( ) 
72.It recommended to make your site visually appealing and user friendly. ( ) 
73.We can use technology to solve many problems. ( ) 
74.Some websites have search engines inside. ( ) 
75.Some programs can be updated automatically. ( ) 
76. You cannot attach a document to your email. ( ) 
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77.You can visit museums digitally through digital tools. ( 


) 
78.Commercial websites often include customer reviews. ( ) 
79.Websites menus waste time when you search for information. ( ) 
80.Amazon is an example of commercial websites. ( ) 


*(5) Match: 
1 


A 


2. Word program b. are a good wayfto s A,specially numbers 


ha 
bold 


A 
1. 1. Storyboard N . shouldn't be smaller than be. shouldnt be smaller than 30-point size ina presentation. | size in a presentation. 


\} isa aaie anA da anneal that measures the temperature in air 
2. Microsoft av 

conditioners and control them. 
he c. is a digital tool used to make a presentation. 
NNi d. helps you organize your ideas in a presentation. 
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*(6) Try to answer 


1 
Complete from words between brackets: 
(Graphs — Email - Excel - (= ) - Asynchronous) 


| Penn nt re program used to create a spreadsheet. 
? ANIE AOAIE is used to send your work to other group members or to your bP. 
De aoan aeh and charts are a good way to share data, especially nul nbegs. 


4. In Excel, to create a formula, Use cise o, 
Oe EA communication is communication that does not@ccumi | time and 


does not require an instant response. 


Z 
Complete from words between brackets: N 
(video call - facemasks — updat ercial - decimal ) 


1. Software programs often need to be 


2; WIRE you Areon Beers 
3. (Personal protective equipment), 
4. Humans use the „uono re 
5 


© The purpose Of nn Mh- 


4. The Alexandria Digital Library and the Egyptian Knowledge Bank are examples of 


reliable „s 


5. PowerPoint presentations and „s can include audio and video. 
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4 
Complete from words between brackets: 
(hashtag - false information - project - updated) 


1, Ms, Kemer used the cece #trackingppe to encourage followers to collect 
PPE debris and data. 

2. Be sure what you share is accurate and easy to understand. Don't spread „u... 

3. You can Start a Collection fOr each NEW Õu or assignment. 

4. Google Maps are considered accurate and are regularly ...emmmmnnmnnunnnnnn 

5 

Complete from words between brackets: . 


(WordArt - Reviews - Online maps — grap u 
| Tr are one way you can get information a uct: 
2; Theeditor makes GF cccccccvoinsesscsssssasnceacn to correct eac, ide whether to accept 


or ignore them. A 
e SREE can provide clear and accurate dif€ctions to the required places 
4. You could use Word for a report, Excel „or PowerPoint to create a 


presentation. 


5. You can INSETT erii to ve even more impact. 


te from words between brackets: 
(WordArt - Movie Maker - Graphs and charts - MS PowerPoint) 


Tg sais E is used to make a film from a selection of images. 
9 suaxtadicmeadbudeentiets make text have even more impact. 

er ee is the program used to make a presentation. 
eee ee are a good way to share data, especially numbers. 
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8 
Complete from words between brackets: 
(fonts — minutes - decimal - planning- "=") 


1. The 20 in the 10-20-30 rule means UP tO 20 „sss only. 

2 USES E aicscpuccrnnnsninais so your message is not hard to read. 

3. Humans use the „sssr system to communicate using numbers. 

4. To create an equation in MS Excel, you should use „u (> 
5. Explorer Ponce de Leon understands the importance of Ta 

9 


Complete from words between brackets: 
(Save as - Storyboards - Movie Mz ee 


1. You can also save a file as a web page by choosin WY 


"web page" 


|: ee nT ETS is used to make a film from a seleeti f still images. 

3. Corporate social responsibility (nemo by ), is the use internet to help others, and 
supporting important causes. 

Hie ea allow youe plañ your ideas and pre-visualize the results of a 
presentation. 


(insert - minutes — Subheadings - "+ " - graphs) 


os" images you create on Microsoft Paint and cnmmmmnnnnnn them into 
o 


ent. 


E EE are one example of how you can classify and provide a visual 


A a break up information and allow your audience to see what a particular 


section of your story is about. 


5. To add values of Excel cells, you can use „sss 
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Model Answer 
*(1) Choose the right answer: 


1. B 13. C 25. C 37. B 
2% C 14. A 26. A 38. A 
3. A 15.A 27.B IE 
4. C 16.C 28. A 40. C 
S 5 17.C 29. C 41.C 
6. A 18. A 30. A 42.A 
7. B 19. C 31. B 43. B 
8. A 20. A 32. A 44. A 
9. B 21. B 33. B 45. A 
10. A 22. A 34. B 46. B 
11. C 23. A 35. A 47. A 
12. B 24. A 36. A 48. A 


*(2)Put(\)or(X): 
71.(X) 
72.(V ) 
73.(V ) 
74.(\V ) 
75.(V ) 
76.(X) 
77.(V ) 
78.(V ) 
79.(X) 
80.(V ) 


ewe Pr PP SF SF PP a 
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*(4) Try to answer: 


. Excel . Charts 

. Email . Intellectual 
. Graphs . Slides 

e C=) . Fonts 

. Asynchronous 


. Updated . Movie Maker 
video call . WordArt 


. facemasks . MS PowerPoi 
. decimal . Graphs and cha 
. commercial 


. environmental issues 
. HTML 

. GPS 

. online libraries 

. web pages 


. hashtag 

. false information 

. project . CSR) 

. updated . Storyboards 


. Reviews 

. suggestion . graphs 

. Online maps . minutes 
. Subheadings 
$ "+ " 
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** Digital Citizenship * * 


** Lesson 1: The Active Explorer: Peg Keiner * * 
The explorer (Peg Keiner) is from Chicago in the United States. 
She isa Global Goals Ambassador forthe United Nations 
Association Chicago Chapter and a National 
Geographic Explorer. She is also the Director of Innovation ata 
schoolin Chicago. 


She decided to help spread awareness of the dangers of 
waste (the impact of the Coronavirus outbreak) 


She used an app called the Debris Tracker, that you can 
download on your phone for free, recorded the location with 
GPS, and she described the kind of litter (paper, plastic, etc. ). 
She uploaded the location and the description of the items. 


Debris Tracker: An application that enables the recording of 
waste locations via the Global Positioning System, witha 
description of the type of these wastes....It can be downloaded 
for free onamobile phone. 


Ms. Keiner used the hashtag # trackingppe and piloted 
social media campaigns to encourage followers in 60 
countries. 


Hashtag: It means a phrase preceded bythe symbol # to help 
spread information among the largest number of users 
through various social media. 


Go Green initiative: An initiative launched by the Egyptian 
Ministry of Environment to encourage a more responsible 


approach in dealing with plastic waste and other types of 
waste, andto emphasize the role of every citizen in protecting 
the environment. 

** Lesson 2: Digital citizenship and social responsibility * * 
You've previously learned, in grade 4, aboutthe rights and 
responsibilities you have as a digital citizen. 


Rights Responsibilities 
*Respect others privacy. 
*Respect various sources. 
exhibit positive behavior in 
* Interactions with others. 


*Ensure safe sharing online. 


*Privacy. 
*Protection from piracy 
* Ability to engage with 
others online. 
*Provide and access 
information online. 
* Ability to use the internet 
when you need to. 
Expressing opinion in light of social responsibility: 
* Express your opinions ina positive way. 
* Be sure that your information accurate and easy to 
understand. Don’t spread false information. 
* Make sure the information you share, and its purpose, are 
clear. 
Corporate social responsibility 
Companies also use the internet to help others, by addressing 
environmental concerns or supporting important causes. 
This is called corporate social responsibility (CSR). Today, 
many companies include CSR tasks as part of their business 
plans, to provide help to communities around the world. 
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** Lesson 3: Online communication * * 

& If you're communicating with a teacher, or a person 
of authority, be polite and respectful, and use titles. If you haven't 
metthe person you rewriting to yet, be sure to introduce yourself, 
be clear about what your message is about, State your reason for 
sending the message up front. 


If you're communicating with a peer or classmate you don't 
know well, be sure to use their full first name. Don’t abbreviate it 
oruse nicknames. 


If you are communicating witha close friend or family member, 
using these abbreviations or nicknames is appropriate, but 
always rememberto be polite. 


Remember, when you are on a video call, your emotions will be 
visible to everyone, but feelings are more difficult to convey 
through written messages sometimes. 


Positive Online Communication 

Nonverbal communication is lost online and meaning can be 
misinterpreted negatively because it does not explain tone of 
voice, gestures, posture, and eye contact. As aresult, it’s 
importantto be positive when communicating online. 

— Use positive words. 

— Be conversational: Add warmth with familiar words 

— Use emojis: Emojis add tone and emotion. 

— Begin and end with positive phrases: Use friendly or 
encouraging phrases such as (How are you?) 


— Assume the best: It’s easy to misinterpret online 
communication in a negative way, when this happens, try to 
identify the person's meaning 


** Lesson 4: Information websites * * 
The Egyptian Knowledge Bank (EKB) offers: 


*The world’s largest collection of online educational 
resources, including articles, dictionaries, encyclopedias 
and books, and video, audio, and interactive files. 

* Files can be downloaded to your device. 

*Content suitable for all ages. 

* Safe and accurate sources. 

* Free access for all Egyptian citizens. 

* Material that is subject to copyright. 


Helpful website features 
—Search engines inside the website are found directly within 
aweb page and provide results based on what youtype inthe 
field. 

—Menus also help youto find information. 

— Icons canbe clicked to reach other sections or webpages. 
— Contact and About fields are easy to find so visitors can 
contact or learn more about the people involved in a website. 


Website Creation 

Software programs like WordPress are usedto create 
websites. When you start creating your website, you can 
choose a blank template or choose one of the software’s pre- 
loaded templates. 
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Note: When creating a website, be sure to consider the 


photos and videos, and font size/type. You want your site to be 


user friendly and visually appealing. 


** Lesson 5: Commercial and non-commercial internet 
services * * 
Websites are either commercial or non-commercial. 


The purpose of commercial websites is to sell products or 
services. Like (Amazon) amazon 

The purpose of non-commercial websites isto provide 
information or raise awareness on anissue like ( The Egyptian 
Knowledge Bank) 


Be wary of fake reviews. They're usually written because a 
business wants to make their product seem more appealing, 
sothey write their own positive reviews or have family or 
friends do it. Sometimes a rival business 

will post negative reviews under a false name. 


Reviews and Ratings: One of the ways you can get information 
about a product. 


Advertisements: Websites can use information about the sites 
you visit, andin any online accounts you have, to place 
advertisements, that are geared towards your interests, 
geographic location, age, and gender 


** Lesson 6: Using ICT for content creation * * 
Microsoft Edge is the web browser that comes with Microsoft 


Windows, can help you browse, search, stream and more. 
The Collections feature in Microsoft Edge: 

— Organizes research in one place and on multiple devices. 
— Youcan start a collection foreach new project or 
assignment. 

— You can add entire web pages, but you can also add 
individual videos, images (including charts and graphs), text, 
links and notes. 

— You can also export each collection to other apps suchas 
Excel and Word. 

Tostartacollection: 

—Select Collections onthe toolbar. 

— Select Start a New Collection. 

—Type the title of your collection inthe box. 

— Add content by selecting Add current page. 

— Drag animage intothe collection. 

—Select text or links and drag them into a collection. 

Writing help — Microsoft Editor 

Use Microsoft Editor to check for spelling and grammar. The 
editor will highlight problems such as capitalization errors, 
sentence fragments and missing or incorrect words and 
punctuation and make a suggestion to correct each error. You 
decide whether to accept orignore each suggestion. 
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ae Lesson 7: Howto choose online Sources 


- USING SOURCES FOR RESEARCH 
ONLINE LIBRARIES 
These are helpful for searching different media, suchas 
images or videos. Online libraries sometimes include 
dictionaries, thesauruses, and encyclopedias, but these are 
also on separate sites, too. Make sure they are verified. 
ONLINE MAPS 
These can provide clear and accurate directions to the 
required places such as Google Maps. 
ONLINE MUSEUMS 
These can also be wonderful reference sites that allow you to 
view museums digitally, and they generally include 
information about each museum. 
SPECIALIZED SEARCH ENGINES 
Specialized search engines suchas Google or Bing are very 
useful. Try to use appropriate keywords in your search, 
otherwise some results might not be relevant. General 
search engines are also useful, but may lead you to 
unreliable pages or — even worse — unsafe pages. 


AWEBSITE’S METAINFORMATION 
Websites include meta information, such as keywords, 


information about the site, and what it contains. When you use a 


search engine and get a set of results 


** Lesson 8: Choosing between synchronous and 
asynchronous communication * * 
Synchronous communication is real-time communication 
between people, with everyone interacting and taking in 
information atthe same time using digital tools such as 
video chats, live television shows, and instant chat rooms. 


Synchronous communication is useful when you are 
writing abouta lighthearted, everyday matter to friends or 
family and you need an immediate or quick response. 


Asynchronous communication is communication that 
does not occur in realtime and does not require an instant 
response. Asynchronous communication tools include 
email, voice and text messages and recorded videos. 


Asynchronous communication is useful when you are 
writing about serious or complicated matters with 
someone you don't know well or with someone in authority 
and you dont need an answer right away. 


Whenever you’re communicating, you should respect the 
following: 

Be polite. 

Be patient. 

Be helpful. 

Be clear 
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paea Fourth Axis : (Software Projects) 
Lesson 1: The Active Explorer 
Diego Ponce de Leon 


Dr. Diego Ponce de Leon holds a PhD from the Energy and 
Resources Group, University of California Berkeley. 


x He develops the use of technology to build renewable 
energy-related data infrastructure and systems. These data 
systems allow him to collect data on power grids in order to 
improve the power system and reduce energy waste. 


How the world has recently made alot of progress in field of 
power generation? 
1. By transitioning away from power generated by Fossil 
Fuels, instead wind and solar power are being used. 
2. Energy Efficiency. 

Fossil Fuels: It derived from coal, natural gas, and oil 
x Dr. Ponce de Leon’s work helps devices work efficiently by 
connecting all the refrigerators and air conditioners together 
by athermostat, aswitch that measures temperature in air 
conditioners and refrigerators, and programming a 
computer to monitor and control them. He used sensors 
(devices which communicate information backtoa 
computer) to monitor the appliances, and he used his 
knowledge of software to program the air conditioners and 
refrigerators inanew, energy-efficient way. 


Dr. Ponce de Leon used the sensors to monitor how much 
energy the refrigerators and air conditioners used 
throughout the day. 


x In Egypt, a similar system is being used fora different 
reason. Egypt has been increasing its agricultural land to 
ensure food security. To ensure water is being used 
efficiently in newly reclaimed areas, a data and information 
management system was built. The system is based on 
monitoring and remote sensing data. This data helps 
engineers make decisions and improve the irrigation 
systems. 

** Lesson 2: How digital devices work * * 
INSTALLING SOFTWARE 
44 Windows PC: Findthe program online. Click the 
download button. Click onthe file, located in Downloads. A 
box will pop up. Follow the instructions to finish the 
installation process. 


Android device: Tap onthe Apps icon. Gotothe App store 
(Google Play stores). Find the app you re looking for and 
click install. 

UPDATING SOFTWARE 

Many programs install necessary updates automatically. 


A Windows PC: Some major updates require a restart. 
Windows will prompt you when this is the case. To manage 
updates, goto the following: Start button >Settings 

— Update and Security -Windows update 
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@ Android device: To check for updates, goto System 
— System Update, Here, you will find updates that still need 
to be installed, follow the instructions to install the 
necessary updates. 


Troubleshoot screen freezes 

4 Windows PC: Press and holdthe “Ctrl,” “Alt,” 

and “Del” buttons 

@® Android device: Hold down the power button for 30 
seconds and restart 


Binary numbers system: Computers use binary to store data 


more efficiently. The binary system uses the two values 1 and O to 
express the binary numbers system, (1 means on, O means off 


** Lesson 3: An introduction to binary numbers * * 
~ Although computers can perform amazing tasks quickly, 
they really only understand information represented by 1s 
and Os, something also called yes/ no, on/off. 


xa This is the binary number system and it’s used to send, 
receive and store information on digital electronic devices 
such as computers, phones and calculators 


x Binary has just two unique numerals (1 and 0) andis 
therefore called abasetwo system. Just like the decimal 
system, when binary runs out of unique digits, it adds a digit 
onthe left. 


x The decimal system has ten unique numerals (0-9) andis 
therefore also called the base ten system. 


We use these ten number symbols to represent all possible 
numbers. That means that once we count past the number 
nine, we add one of the ten unique number symbols as a 
digit onthe left, we use this system so much that we don't 
even realize the steps we have to go through to get a number 
suchas “157” 


x Computers are simple and efficient. Just like alight 
switch, the simplest, efficient design for computer wires 
and circuits is to allow only two states: on and off. That’s why 
the binary number system works so well for sending, 
receiving and storing digital information. 


** Lesson 4: Determining the needs for a digital project * * 
Elements of good planning: 


Knowing the purpose of final products. 

Determine alist of needed elements forthe project. 
Prepare the required tools for each part of the project. 
Assigning roles based onthe strengths and interests of 
each group member. 


x some tools you may need fora group project: 


Microsoft Word: Word (in Microsoft Office 36 5) is an 
efficient program to use when working on projects. Not only 
can group members work together at the same time, but with 
an internet connection, This can be done by setting up online 
editing. 

Microsoft Paint: You can save the images you create and 
insert them into your document. 
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Email: Use email to send your work to other group 
members orto your teacher. Write your ideas ina message or 
attach a document. 


Rememberto always tellyour group members thatyou’re 
sending an attachment, so they know that it’s safe to open. 


Understanding the roles group members will play in 
the projectis important. Before you start, speak to your group 
members to discuss the following: 

x The strengths of each group member. 

x The things needed to complete the project: pictures, text, 
data, etc. 

x The tools that will be needed to complete each section of 
the project 

x The format that will be used to deliver information 


** Lesson 5: Gathering data and presenting information * * 
Some useful tools in Excel: 


& Add up numbers: Select the cells you wantto add together. 
Then click: Home Tab > AutoSum Enter 
& Add titles or labels (e.g., for an axis) to a graph/chart: 
Toolbar Chart Design— Add Chart Element 
&} Choose the color of agraph/chart: Toolbar >Chart 
Choose thetype ofa graph/chart: Toolbar Chart Design 
— Change charttype 
Choose the layout of a graph/chart: Toolbar— Chart Design 
— Quick Layout 


Digital information-handling skills 
You can research, collect, classify and process information 
using digital information handling skills. 


Research: When researching atopic, first define aresearch 
question, then use the internet or offline sources, suchas 
digital books found on your device or inthe school library, to 
find information. 


Collection: You can use Word, Excel (for numeric data), and 
pen and paper. Put data into specific files and folders for 
different types (e.g. images, text, videos, tables). 


Classification: Excel graphs are one example of how you can 
classify and provide a visual representation of data drawn in 
the form of agraph. 


Processing: Once you have researched, collected, and 
classified your information, you wantto process it to get to 
results and share them with others. You could use Word fora 
report, Excel for a spreadsheet, or PowerPointto create a 
presentation 


** Lesson 6:Presentinginformation in an appealing way * * 
x Microsoft Word and PowerPoint 
Text can show important information in an appealing way. 
Consider using one or two colors to show emphasis on specific 
information, and put important text in bold to make key 
information stand out. 


“Use the formatting tools to do this. 
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You can also insert WordArtto make text have even 
more impact. 
“}In PowerPoint consider using different background colors. 


Photographs that reflect the topic of yourmessage 
can catch the viewer's eye. 
&} You can also insert shapes or even your own drawings. 
&}Graphs and charts are a good way to share data, especially 
numbers. 
«Add audio to enhance atext or image. Be sure there’s a clear 
link to the visual displayed data, and that it’s nottoo long or 
distracting. 
&}Consider using video clips in your presentation — ones you 
find online, or videos you have made. 
x Movie Maker 
“3 You can use Movie Makerto make afilm from a selection of 
stillimages. 


& The intellectual property rights of others should be 
respected when using their photos, videos and audio files. 


** Lesson 7: Producing an effective presentation|* * 
Using Microsoft PowerPoint to make storyboards can be 
valuable to help producing an effective presentation. 
Storyboards allow youto plan your ideas and pre-visualize 
the results of a presentation. 


Make avery rough version of your presentation witha 
description of eachslide, then goto View — Slide Sorterto 
see an overview of your presentation. 


x Astoryboard isachartthat shows a sequence of content 
that forms a plan or outline of your presentation. 


va As you can see, a storyboard helps you organize your 
ideas in order, allows youtotell the story you wantina 
simple way, and helps you give an organized and 
understandable presentation. 


The 10-20-30 rule of Microsoft PowerPoint 

Let's learn aboutthe 10-20-30 rule of PowerPoint: 

A PowerPoint Presentation shouldn't presenttoo much 
information or take up too much time that will overwhelm 
the audience. Font size should be easy to read. 

10: uptoten slides only 

20: nolongerthan 20 minutes 

30: fontnosmallerthan 30-pointsize 

When your presentation is taking shape, look at the ‘Design’ 
tab, in PowerPoint which offers alternatives to the normal 
black-and-white design of your presentation. 


** Lesson 8:Web design principles * * 

x HTML (Hypertext Markup Language): is the language that 
will be displayed on a web browser. It's refer to (Hyper Text 
Markup Language). 
x To create aweb page: 

1. Open "Word" program. 

2.From "View" select "Web Layout”. 

3. Save your file as aweb page from "File" menu, select 

"Save as", then Web page" 
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Z= * Elements of aweb page: 

Head title - Subhead Title. 

Main Text. 

Picture — Audio file — Video 

Consider font size and color for each piece — the main text will 
be smaller, but must still be clearly visible. Use simple fonts so 


your message is not hardto read. 


** Questions * * 

A. Complete the following sentences: 
(View - Design - 20 - Storyboard - 10) 

1. Storyboard is a chart that shows a sequence of content that 
forms a plan or outline of your presentation. 
2. To see an overview of your presentation, click on Slide 
Sorter from View. 
3. The duration of the presentation should not exceed 20 
minutes, and the number of slides should not exceed 10 
slides. 
4. To change the presentation design from black and white to 
other designs, choose the Design tab. 


B. Complete the following sentences: 

(Thermostat - wind - Sensors - Raspberry Pi - Fossil Fuels) 
1. Diego Ponce de Leon uses Sensors to monitor Home 
appliances and controlthem. 

2. 


Fossil Fuels is the fuel It derived from coal, natural gas, and oil. 
3. The world transitioning away from power generated by 
Fossil Fuels, Instead wind and Solar Power are being used. 

4. Thermostat is a switch that measures temperature in air 
conditioners and refrigerators. 

5. Raspberry Pi is a simple computer that you can program to 


turn lights on and off, read sensors, and record data. 


C. Complete the following sentences: 


(Microsoft Word - Microsoft Paint — Binary Number - Email - 


Decimal Number) 


1. Computers use the Binary Number system that contains 
two numerals (1) and (0). 

2. Humans use the Decimal Number system to communicate 
using numbers, which It contains ten unique numerals (0 - 9). 
3. Microsoft Word allows group members work together to 
edit the same document with an internet connection. 

4. You can use Email to senda message, photo, or attach a 
documentto other group members. 

5. Youcan create images through Microsoft Paint program 


then insert it into the document. 
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D. Complete the following sentences: 


(Online Museums - Meta Information - Online Maps - Online 


Libraries - Search Engines) 


1. Online Libraries contains dictionaries, glossaries, 
andencyclopedias. 

2. Online Maps provide clear and accurate directions to 
the 

required places. 

3. Online Museums allow you to view museums digitally. 
4. Bing is an example of Search Engines. 

5. Websites include Meta Information, suchas keywords, 


information about the site, and what it contains. 


E. Complete the following sentences: 


(Teacher — Positive — Written — Friends — Emojis) 


1. You may use abbreviations or nicknames when 
communicating with your Friends. 
2. Itis difficult to convey feelings and emotions when 


communicating through Written messages. 


3. Use titles and avoid making jokes when communicating 


with your Teacher. 


4.Use Emojis to add tone and emotion. 


5. The use of full sentences, proper grammar and correct 


spelling is arule of Positive Online Communication. 


#Trackingppe 
National Geographic 


A Digital Application specifically used to 


collect data on PPE waste. 


Hashtag launched by "Peg Keiner" on 


Twitter and Instagram. 


An initiative that 


environmental issues. 


An organization that "Peg Keiner" 


works for. 


(2,A) (3,D) (4,8) 
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